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THE COMMUNICATIONS TOOL BOX  
Welcome to your Altrusa Communications Tool Box!

As we work through this biennium we will be adding things to this tool box that we think can be helpful to you as you do your work as a Club or District Communications Chair. We hope that by providing you with ideas, information and templates we will make your jobs just a little bit easier. If you have something that you would like us to help you with – please let us know.

· E-mail will be our primary method of communication. If you or someone in your club doesn’t have e-mail capability, please let us know and we will work with you to get you the same information that we will be providing to others. 

· We will be most grateful for your input throughout the biennium. If you have found something that works well for you – please share it with us so that we can share it with others. We will be providing inserts for the President’s Mailings that come from the International Office. We will also circulate these electronically so that if your President is unable to get information to you, you will have a back up opportunity to receive it.
· It is very important that you keep us current on your e-mail address. We know that these can change frequently – so please keep us in mind if you are changing your address so that we can remain in touch. 

Thank you for all the hard work that you do on behalf of Altrusa! We look forward to working with you to make these efforts effective for Altrusa and a rewarding experience for you.

Susan Swanton, Chair 


Pam Hayes, Vice Chair
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